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	 For office use only 

Fee ………Received ……………. 

PRE. No. …………………………... 


PRE APPLICATION REQUEST FORM

In order for you to get the most out of the meeting and for officers to provide you with the best advice on your proposals, you must email us your application, plans, supporting documents and pay the fee before your meeting is arranged.  Only information submitted with this form will be discussed as part of this pre-application.
	 Contact Details: 

	Name: ……………………………………………………………………………………...………

Email: ……………………………………………………………………………… ………………

Address: ……………………………………………………………...…………………………… ………………………………………………………………………………………………………

Postcode: ……………………………. Telephone: ………………… …………………


	 Site address: You must supply a site location plan at a scale of 1:1250 with the site outlined in red

	


	 Description of proposal: 

	

	Please specify the No. of units / Amount of floor space
	


	Details of plans/supporting information: All plans must be drawn to a metric scale

	


	Preferred day, morning/ afternoon and attendees. 

Would prefer the meeting to be conducted via a telephone conversation? Yes/No preference 

	
Tuesday AM  
Thursday AM

Tuesday PM      
 Thursday PM

Estimate number of people attending meeting: ____________________


The completed form, plans and confirmation of BACS payment should be emailed to planningpreapp@stalbans.gov.uk.  
BACS: Sort Code: 40-40-01     Account Number: 7140 2609    Account Name: St Albans City & District Council   Please quote site address as reference 
Checklist-Have you


Completed & signed the form


Paid the fee by BACS
Provided a site location plan


Provided all supporting plans/documents
Signed .................................................... 


Date.............................

Please note that any information sent to us may be disclosed under the Freedom of Information Act or the Environmental Information Regulations.

For enquiries regarding the pre-application process please visit our website www.stalbans.gov.uk  

What happens next
The Technical Support team will check your submission is valid, contains all necessary information and that you have paid.  If it is not valid, we will request further information which must be submitted in 5 working days or your fee will be returned.
Valid requests will receive an email containing the time and date of your appointment at the Council offices. This meeting will be approximately three weeks from receipt of a valid pre-application request and we aim to send you the written advice within three weeks of your meeting (unless otherwise agreed with your planning officer).

The advice is officer advice, given in good faith at this point in time, given the nature of the legislation existing today and based on the facts set out by you in writing in your query and at the pre-app meeting. It is therefore given without prejudice, is not binding in any way on the Council and does not form a judgement of whether any subsequent application will be approved or refused.
