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St Albans City & District Assets of Community Value

Nomination Form

	Section A – About your community organisation

	Name of Organisation

	

	Name of Lead Contact & position in organisation
	

	Name of Deputy Lead Contact

& position in organisation

(to be contacted in the absence of the Lead Contact)
	

	Contact Address
	

	Contact Phone Number
	

	Contact Email address
	

	Organisation type 

	Parish Council
	
	Voluntary/Community Group
	

	Neighbourhood Forum
	
	Community Interest Company
	

	Company Limited by Guarantee
	
	Charity
	

	To be completed by Charity/company limited by guarantee/community interest company/neighbourhood forum

Please provide documentary proof that you are a charity, company or neighbourhood forum.  
	

	To be completed by voluntary/community groups

Please enclose the following documentation with your nomination form:

	A completed membership list – this list should have a statement confirming that all those named on the list agree to be members of the community group.  The list must include at least 21 electors registered to vote in the district or a neighbouring district
	

	A signed statement from the Chairman of the group, or copy of the constitution, confirming that the group does not distribute any surplus to its members
	

	A signed statement from the Chairman of the group, or copy of the constitution, confirming that the group will use any funds created for the benefit of the local community
	

	A signed statement from the Chairman of the group or set of minutes confirming that the group have given you authority to submit the nomination
	

	A signed statement or copy of a constitution setting out the local connection/purpose of the group
	

	To be completed by company limited by guarantee – local branches
Please enclose the following documentation with your nomination form:

	If you are a local branch of a company, you must provide evidence of authority from the company for the local branch to submit the nomination.
A signed statement from the Chairman or Secretary of the company confirming that the company gives authority for the local branch to make the nomination.
	

	Section B – About the Asset to be Nominated (Please note that the property should not be residential property including outbuildings and associated land, land licensed as a caravan site or operational land for statutory undertakers – Please see the Assets of Community Value Regulations 2012 schedule 1 for more detail on what cannot be listed.

	Name of Property 

	

	Name of Lead Contact & position in organisation
	

	Address of the property

Full address with postcode
	

	Description of the Property or Land nominated

e.g. “public house with a garden consisting of a patio area and BBQ”
	

	Property owner’s name & contact number
	

	Owners Address
	

	Current occupier’s name
	

	Current occupier’s contact details
	

	Section C – Supporting information for nomination (Any information entered in this section only may be copied and passed onto the owner of the property you are nominating. Definition of an asset of community value can be found in the guidance document.

	Why do you feel the property is an asset of community value? Please give as much information as possible.

	

	Section D – Boundary of the property

	What do you consider to be the boundary of the property? Please give as much detail/be descriptive as possible.

You must submit a GIS plan with the nomination form
· Scale 1:1250

· have an arrow showing North

· Identify the area edged in red

· Be submitted as a PDF of no more than 1 MB

	

	Site boundary plan 
	

	Section F – Declaration

	I can confirm that to the best of my knowledge the information contained in this nomination form is complete and accurate.
I understand that my personal details including my email and telephone number will be provided to the owner(s) of the land and/or the owner’s solicitor on request.  

I understand that my personal details will not be placed on the website, but a redacted copy of the nomination form will be provided to the public on request and/or placed on our website.

I confirm that I have read the privacy notice overleaf.

Copies of any documentation I provide including the membership list will be provided to the owner(s) of the land and/or the owner’s solicitor on request.

(Where applicable) I have checked that the members are content to share their personal details with the Council and the owner (or associated solicitors) for the purposes of this nomination and I can confirm that they consent to the sharing of their name and the street name from their address for this purpose.

Signed:

Dated:


Please note:  Any applications submitted without all of the required documentation/ information will not be accepted.  Any unsigned forms will be rejected but an electronic signature is acceptable.
Please complete and return this form to acv@stalbans.gov,uk  or posted to the address below:
Assets of Community Value Nominations

Legal Department
St Albans City & District Council

Civic Centre

St Albans

Herts, AL1 3JE

If you need assistance completing this form please consider the guidance on our website or email acv@stalbans.gov.uk .
Privacy Notice 

This privacy notice explains how St Albans City & District Council (the Data Controller) will use any personal information we collect about you when you use our services.

What information do we collect about you?

The information that the Council will collect varies depending on how you use the Council’s Services. We are using the information provided in this case because we have a legal obligation (Art. 6(1)(c)).  This means we collect your personal information from you so that we can carry out a function we are required by law to carry out.  In this case we are collecting personal information for your application to nominate an Asset of Community Value.  

Please note if you’re providing us with special category personal information (such as details about your health) we will be processing this under Art. 9(2).  

How will we use the information about you?

We use the information to process your application. We will share the information with other departments at the Council to enable us to deal with your application and determine the outcome. We will only share the information to enable us to deal with this matter.
Your personal details may be shared with the owner(s) of the land/ and or the owner’s solicitor on request. 
The nomination form that you provide will be made available to the public on our website and on request. Your personal details will not be placed on the website as we will redact the nomination form. 

We will not share the personal information we hold with any external organisations except for partner organisations.  We may be required to share your personal information with the Police, Internal Audit or similar agency, or another Council for the purposes of preventing and detecting fraud.

We will ensure that all personal information is kept securely.

How long will we keep this information?

We will destroy this personal information in accordance with our Disposal Schedules.  To determine how long we should keep information, we consider what the legislation states and what is good practice. This means we will securely destroy the information once we no longer need it.  If you would like to know the specific period of time that relates to your personal information please contact GDPR@stalbans.gov.uk 
Individuals’ Rights

You have a right to request a copy of the personal information that we hold about you.  If you would like a copy of some or all of your information, please contact foi@stalbans.gov.uk and ask for a subject access request. 

If you consider we hold inaccurate personal information about you, you can contact us to ask for this information to be corrected.  We will consider your request and respond within one month.  Please contact GDPR@stalbans.gov.uk.

You can find out more about your rights on our website:   http://www.stalbans.gov.uk/council-and-democracy/departmentsPoliciesPlans/data-protection/
Cookies

Cookies are text files placed on your computer to collect standard internet log information and visitor behaviour information.  This information is used to make your use of the internet better.  For further information on how we use these and how you can control it, please visit http://www.stalbans.gov.uk/about-this-site/legal-notices/cookies.aspx
Changes to our Data Protection Policy

We have a Data Protection Policy in place and this can be found here: http://www.stalbans.gov.uk/Images/GDPR%20Personal%20Data%20Policy%20Version%201%20-%202.3.18_tcm15-63804.pdf  We review this policy annually.  

Data Protection Officer

Our Data Protection Officer for the purposes of Articles 37 to 39 of the General Data Protection Regulation is Charles Turner, Solicitor to the Council.  He can be contacted by emailing GDPR@stalbans.gov.uk or calling 01727 819209 for our Complaints Team.

How to contact us

Please contact us if you have any questions about our Data Protection Policy, or concerns about how we handle your information: by emailing foi@stalbans.gov.uk or write to us at: FOI Team, St Albans City & District Council, St Peter’s Street, St Albans, AL1 3JE.  

Complaints 

You have a right to complain to the Information Commissioner if you are unhappy with how we process your personal information.  You can do so through their website:  https://ico.org.uk/concerns/ or by emailing: casework@ico.org.uk or calling their helpline on 0303 123 1113.
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