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Building Control, Civic Centre, St Peter’s Street, St Albans,
Hertfordshire, AL1 3JE

01727 819289 buildingcontrol@stalbans.gov.uk

Partnership
Scheme

The Building Act 1984
The Building Regulations 2010

The Building (Local Authority Charges)
Regulations 2010

One copy of his form is to be filled in by the person who intends to carry out the building works or their agent. It should
be returned to the address above. For further guidance see explanatory notes overleaf.

Applicant details

Name:
Address:

1

Postcode: __________Tel: ____________________ E-mail: ______________________________
Agent details

Name:
Address:

2

Postcode: __________Tel: ____________________ E-mail: ______________________________

Location of building to which work relates

Address:
3

Postcode: __________Site plan please tick: □ 
Proposed work

Description:
4

Is the works over or within 3 meters of a public sewer? Yes / No
Use of building
If new building please tick use: Residential □ Commercial □ Industrial □ 
If existing building please tick use: Residential □ Commercial □ Industrial □ 

5

Is the building intended to be put to a use which is designated for the purpose of the Regulatory
Reform (Fire Safety) Order 2005?

Yes / No

Standard charges

New Dwelling: State number of __________ £

Domestic Extensions and Conversions: State floor area in m² __________ £

Domestic Alterations: State estimated cost of works ____________________ £

6

If your building work is defined as requiring an individual determination of a charge (IDC) you
should contact the Building Control department.

£

Domestic electrical works7
Will a registered competent electrician install the electrical works? A supplementary charge will
apply if electrical works are not carried out using a Part P or registered competent electrician.

Yes / No

Conditions8
Do you consent to the plans in accordance with Section 16 (4) and (5) being passed subject to
conditions where appropriate?

Yes / No

Extension of time9
Do you agree to the extension of the prescribed period to the passing or rejection of plans from 5
weeks to a maximum of 2 months from the deposited date in accordance with Section 16 (12)?

Yes / No

Completion certificate10
Do you require a completion certificate in accordance with Regulation 17 following satisfactory
completion of the building work?

Yes / No

Statement11
This notice is given in relation to the building work as described, is submitted in accordance with Regulation 12
(2) (b) of the Building Regulations 2010 and is accompanied by the appropriate charge. I understand that further
charges will normally be payable following the first inspection by the local authority.

Name: ____________________ Signature: ____________________ Date: ____________________
Planning12
If planning permission / certificate of lawfulness has been granted or an application has been submitted please

provide the reference number: 5/__________/__________
You are advised to ensure that any necessary planning permission is obtained before commencing the proposed
work. For further information please contact the Planning department.
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Explanatory
Notes

The Building Act 1984
The Building Regulations 2010

The Building (Local Authority Charges)
Regulations 2010

Please find below explanatory notes for completing the Partnership Scheme application form.
Applicant details1
The applicant is the person on whose behalf the proposed work is being carried out i.e. the building’s owner.
Agent details2
The agent is the person who all correspondence is sent to.
Location of building to which work relates3
Provide an address to the location to which building works relates. Submit a site location plan to a scale 1:1250
showing the size, position of the building and site boundaries.
Proposed work4
The proposed work outlines the proposal and the description will appear on the completion certificate. State if
the works are over or within 3 meters of a public sewer. The local authority is required to notify the sewerage
undertaker.
Use of building5
The use of building states residential, commercial or industrial. The Regulatory Reform (Fire Safety) Order 2005
will apply to all commercial and industrial uses in most cases and applications may require consultation with the
local fire authority.
Standard charges6
The standard charges can be found on the St Albans City & District Council website or on reception. Charges
are individually determined for commercial and larger more complex domestic proposals.
Domestic electrical works7
Domestic electrical works, all electrical work must be designed, installed, inspected and tested by a registered
person competent to do so.
Conditions8
Deposited plans can be subject to Conditions. Should you allow conditions to be granted works will have to
satisfy the conditions during construction prior the release of the completion certificate.
Extension of time9
Building Control will aim to provide a decision within 5 weeks but if you allow the extension of time to 2 months
you avoid receiving a rejection if insufficient information is supplied at submission.
Completion certificate10
The completion certificate is issued following satisfactory completion at the end of the works.
Statement11
Sign the statement to indicate the applicant or agent understands the application process. The valid date will be
taken from submission and not the date indicated on the application form.
Planning12
You are advised to ensure that any necessary planning permission is obtained before commencing the proposed
work. For further information please contact the Planning department.

Notes
Persons proposing to carry out building work or make a material change of use to a building are reminded that notice

may be required under the Party Wall (etc.) Act 1996 to adjoining properties.
A Partnership Scheme application shall cease to have effect from three years after the deposit date specified by the

local authority unless the works has commenced before the expiry of that period.
One copy of his form is to be filled in by the person who intends to carry out the building works or their agent and shall

be deposited with two copies of the plans and any relevant structural calculations.
A Partnership Scheme application has two charge stages. The plan charge must first accompany the application form

and deposited plans. The inspection charge is then payable after the first site inspection (once the works has
commenced) and will be invoiced by the partnering authority.

Charges are payable by the person by whom or on whose behalf the work is to be carried out.
For further information applicants can consult the St Albans City & District Building Regulations Charges 2010.


